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Overview

“Adjust stock — singleitems” isthe only place in Chreos, other than the stock
taking options, that allows stock levelsto be edited. The selling price of an
item can also be adjusted in this screen and label's can be printed.

Details Displayed

e |tem Code/Ref. Select theitem. Refer to “Item search (1.5)".

e Code. Theitem code of theitem.

e Name. The name of the item.

e Type. Theitemtype of theitem.

e Price. Thesdling price of theitem.

e Quantity. Theamount of theitem that is currently in stock.

e Adjustments. The three adjustment options available in this screen:
e New Quantity in Stock. Where the new quantity can be entered.
e Seling Price. Where the new selling price can be entered.
e Print. Where labels can be set to be printed.

e DeeteFrom Stock. Thisisused to delete the selected item from stock.
Refer to ‘ To Delete an Item’ below.

e Delete From Current Region. Thisisused to delete the selected item
from current region. Refer to ‘ To Delete an Item From the Current
Region’.

To Make an Adjustment

e Select therequired item.
e Click the [Edit] button.

e Adjust the quantity and/or selling price or enter the number of labels to be
printed if required.
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e Click the [Save] button.

To Print Price Labels

e Select therequired item.

e Click the [Edit] button.

e Enter the number of labelsto be printed.
e Click the [Save] button.

e Theselected item and the allocated number of labels will now appear on
the grid in “Print | Price labels’. Refer to “Print price labels (8.8)” to print
the labels.

To Delete an Item

e Select therequired item.
e Click the [Edit] button.
e Tick the ‘Delete from stock’ check box.

e Click the[Save] button. Theitem isnow deleted from “ Stock
management” and can not be used for any transactions. However the item
is kept for historic record and can be accessed in “ Stock | Move stock”. It
can also be moved back into “ Stock management” from here.

e Note: Anitem can only be deleted from stock if it only exists in the current
region.

To Delete an Item From the Current

Region

e Select therequired item.

e Click the [Edit] button.

e Tick the‘Delete from current region’ check box.

e Click the[Save] button. Theitem isnow deleted from the current region.

Thisinformation sheet is a support document related to the use of Chreos 3 from Wild
Software Ltd only. It does not in any way constitute, nor isit intended to constitute or be used
as, accounting or legal advice. Because Chreos 3 is subject to a process of continuous
improvement Wild Software Ltd can not guarantee that the user’s version of Chreos 3 will be
identical to the one described herein.
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